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[bookmark: _Hlk24622151][bookmark: _Hlk24622037]Councillors are hereby summoned to attend the Full Council Meeting of Downham West Parish Council on Monday, 22nd July 2024 at 7.00pm in Room 3, Methodist Church, Paradise Road, Downham Market for the purpose of transacting the business on the agenda shown below.
Sara Porter
Sara Porter (Mrs)
Parish Clerk
17th July 2024
The meeting is open to the press and public.  Any parishioner wishing to raise a matter on the agenda should speak when invited by the Chairman during the ‘Public Open Forum’.
Meetings of the Council may be filmed, recorded and/or broadcasted by the press, members of the public, Councillors and/or the Clerk.  The Parish Council’s own recording of a Council meeting will be held by the Clerk and be available for public inspection (excluding any recorded confidential business) until the next meeting of the Council when the written minutes are formally approved, after which time the file will be permanently deleted.
The Chairman will provide emergency evacuation procedures, request that mobile phones be switched off/set to silent and remind attendees that the law does not permit non-elected Members of the Council to take part during the Council meeting unless consented to do so.
AGENDA
1. To receive and accept apologies and reasons for absence
2. To receive declarations of interest for items on the agenda and any requests for dispensation
3. To approve the minutes of the Extraordinary Council Meeting held on Monday, 17th June 2024 (Items 26-32)
4. To consider and resolve Co-option(s) for the position of Councillor(s) (potential candidate(s) to attend meeting and provide short résumé)
4.1.	If elected, to resolve that the Councillor(s) is/are granted a dispensation until the end of their term in May 2027, or resignation, whichever is the sooner, to enable them to take part in Council business where this would otherwise be prohibited because they have a Disclosable Pecuniary Interest
To adjourn the meeting in order to allow reports and the press and/or members of the public to address the Council in a PUBLIC OPEN FORUM
Reports
County Councillor
Borough Councillors
Public Participation (maximum 15 minutes – 3 minutes per speaker)
5. To receive Finances and Clerk’s Report
6. 
7. 
6. 
7. 
5. 
6. 
7. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 

4. 
5. 
5.1. [bookmark: _Hlk40100088]To receive the Clerk’s financial report (Finance Master Summary to date, Bank Account Statements, Bank Reconciliations – circulated with agenda)
5.2. To receive quotations to replace the side pane of the damaged bus shelter on A1122 (opposite Waterman’s Way) and approve the disbursement – Chairman to report
5.3. To receive and agree finances since last meeting and approve pre-authorised payments and pending disbursements to be made (late bills & receipts to be tabled at meeting)
	Date
	Payee
	Description
	Transaction
	Net  £
	VAT  £
	Gross  £
	Receipt  £

	19.06.2024
	N Power
	Street Lighting Supply May
	DD
	26.75
	1.34
	28.09
	0.00

	19.06.2024
	Norfolk ALC
	Gov.uk domain refunded
	BACS
	-100.00
	-20.00
	-120.00
	0.00

	24.06.2024
	Information Commissioner
	Annual Data Protection Fee
	DD
	35.00
	0.00
	35.00
	0.00

	17.07.2024
	N Power
	Street Lighting Supply June
	DD
	23.79
	1.19
	24.98
	0.00

	To be paid
	K&M Lighting Services
	Street Lighting Maintenance June
	BACS
	5.13
	1.03
	6.16
	0.00

	To be paid
	Holly Landscapes
	War Mem & Bus Shelter Clean Jun
	BACS
	22.28
	4.46
	26.74
	0.00

	To be paid
	DM Methodist Church
	Room Hire 17.06.2024
	BACS
	7.00
	0.00
	7.00
	0.00

	To be paid
	Clerk
	Salary June 2024
	BACS
	214.62
	0.00
	214.62
	0.00

	To be paid
	HMRC
	Employer PAYE/NI June 2024
	BACS
	53.80
	0.00
	53.80
	0.00

	To be paid
	Mr P Akers
	Bus Shelter window clean
	BACS
	40.00
	0.00
	40.00
	0.00

	To be paid
	DM Methodist Church
	Room Hire 22.07.2024
	BACS
	14.00
	0.00
	14.00
	0.00

	Pay end Jul
	Clerk
	Salary July 2024
	BACS
	214.82
	0.00
	214.82
	0.00

	Pay end Jul
	HMRC
	Employer PAYE/NI July 2024
	BACS
	53.60
	0.00
	53.60
	0.00

	Totals
	610.79
	-11.99
	598.80
	0.00


6. To review and adopt the updated Financial Regulations in accordance with the NALC Model Financial Regulations (England) April 2024 (circulated with agenda)
7. To receive reports from Councillors/Clerk (as listed on agenda) regarding issues and community matters (circulated with agenda if applicable)
7.1. To receive and consider quotations for a new exterior notice board [excluding timber post and frame] (circulated with the agenda)
7.2. Biodiversity matters (under the ‘biodiversity duty’ of the Environment Act 2021)
7.2.1. To consider placing bird boxes in the parish and explore suitable locations (County Cllr Dawson to help fund this)
8. To consider planning applications and note planning decisions from the BCKL&WN
8.1. Planning applications
8.1.1. [bookmark: _Hlk172031434]24/01107/F – Lavender Farm, Downham Road, Salters Lode – Construction of agricultural storage building – comments by 18th July 2024
8.2. Planning decisions
8.3. Late Planning applications and notices of decision
8.4. Planning enforcements / appeals and other notifications
9. To receive and discuss correspondence
9.1. For action/information
9.2. Late correspondence
10. To receive reports from the Outside Bodies
10.1. Downham Market & Downham West Joint Burial Board
10.1.1. [bookmark: _Hlk172031604]Cemetery House Renovation Project (PWLB information circulated with agenda)
10.1.1.1. To resolve the following:
‘To seek the approval of the Secretary of State for Levelling Up, Housing and Communities to apply for a PWLB loan of £50,000 over the borrowing term of 10 years for the Downham Market & Downham West Joint Burial Board to complete the full renovation of the Cemetery House. The annual loan repayments will come to around £6,402.60 with a total estimated repayment amount of 64,026.00.  It is not intended to increase the council tax precept for the purpose of the loan repayments.’
10.1.1.2. To approve, in principle, the public survey content and distribution to every household, subject to a business case being produced by the Burial Board
10.1.1.3. To approve, in principle, the application forms, subject to a business case being produced by the Burial Board
10.2. Hundred Acre Charity
11. To record the date of the next Full Council meeting:
13. 
8. 
9. 
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11.1. The next meeting of the Council is scheduled to take place on Monday, 30th September 2024 at 7.00pm in Room 3, Methodist Church, Paradise Road
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